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Volunteer Information Sheet & Agreement

The information that you provide will be treated as private and confidential. 
1. Personal Details
	Title - Please circle: Mr / Mrs / Miss / Ms 

Surname ………………………………………

First name ………………………………………

Date of Birth ………………………………………

Address……………………………………………………………………………………………………	 

.............................................................................................................................. 

Postcode …………………………..

Home Tel ………………………………………	         Mobile ………………………………………




2. Emergency Contact

	Please give us a contact number of a close relative or friend who you would want us to contact in case of emergency

Name ………………………………………………………………………………

Relationship 	 ………………………………………

Telephone Number	………………………………………




3. Why you are interested?
	Please tell us in a few words why you are interested in volunteering at Roby Park Primary School.


Is this work experience / placement? Yes / No

If yes please give the course title and name and contact details for your tutor:





4. General Information

	Please give a brief description of any experience you have that may be relevant to volunteering at Roby Park Primary School




5. Availability

	How much time would you like to spend in school? 


Which year group would best suit your requirements?  


Please tick in the boxes below when you are available:
	
	Monday
	Tuesday
	Wednesday
	Thursday 
	Friday

	9.00–12.00
	
	
	
	
	

	12.00–1.00
	
	
	
	
	

	1.00-3.00
	
	
	
	
	













6. Skills Assessment
Please complete the following form to help us to identify the areas of work you are interested in and the skills you may have:

	
	Very
confident
	Quite
confident
	Not done
before but
would like to try
	Am not
interested

	Supporting children with their learning in
English
	
	
	
	

	Supporting children with their learning in
Maths
	
	
	
	

	Supporting children in other areas of
learning
	
	
	
	

	
	
	
	
	

	Supporting children with their play at break
times
	
	
	
	

	Helping with break time Snack Shack
	
	
	
	

	
	
	
	
	

	Volunteering on trips
	
	
	
	

	
	
	
	
	

	Photocopying
	
	
	
	

	Word Processing
	
	
	
	

	Creating banners/posters
	
	
	
	

	Filing
	
	
	
	

	
	
	
	
	

	Helping with displays
	
	
	
	

	
	
	
	
	

	Clearing and sorting in the classroom
	
	
	
	

	Mending equipment and books
	
	
	
	

	Sorting equipment and books
	
	
	
	

	Cleaning equipment and books
	
	
	
	

	Making resources
	
	
	
	

	
	
	
	
	

	Helping to organise events/activities
	
	
	
	



Do you have any illness or health problem that you would like us to be aware of? 

...........................................................................................................................

7. References
For the safety of all our staff, both paid and unpaid, and for our parents and children we do take our safety checks very seriously. Both paid and unpaid workers are asked to complete a police check, called a DBS Disclosure.























At Roby Park, we value the support of Volunteers in many aspects of school life.  We have devised this agreement to help to ensure that it is a positive experience for all concerned.

If you are visiting the school regularly and your work involves contact with children you will be asked to complete a DBS check. This normally takes a few weeks and you would not be able to work at the school until this has been completed. The Headteacher will advise you further on this when you meet to discuss your voluntary work.

Volunteers support the work of the school in a number of ways including:
· In the classroom supporting children with their learning
· In the classroom helping the teacher with resources and the classroom environment
· Making and repairing resources
· Accompanying classes to swimming lessons
· Accompanying classes on local visits
· Accompanying classes on visits involving travel on coaches or public transport

Health and Safety
All members of the school community are responsible for health and safety.  If you have any concerns about the welfare of a child it is your responsibility to bring it to the attention of a member of staff.

Safeguarding Concerns
If you have any concerns about anything you see or hear whilst helping in school please speak immediately to the class teacher or to a senior member of staff.  The child protection leads are: Kat Allen or Kathy Lyon.  .

Confidentiality
You will form a number of opinions about aspects of the school.  Please remember that any information, especially information about children, is confidential (including information about progress, attitudes, behaviour, etc).  You must not discuss it with anyone – even the parents of that child.  If you are questioned please refer them to the school staff (usually the class teacher).

Phones
Please ensure that your mobile phone is off or silent when you are in classrooms.  We do not make or take calls in the classrooms with the children. Mobile phones are not allowed out around the school premises.

Dress Code
Our children wear uniform and the staff have a dress code.  Please ensure that the clothes you wear are appropriate for working in school.

Smoking
Roby Park Primary School has a no smoking policy that covers all parts of the school buildings and grounds. This includes vaping.

Siblings and other children
We are not usually able to accommodate other children, babies or toddlers on site while you are volunteering.

In the classroom
The teacher or teaching assistant will talk to volunteers about what the children are leaning and how you can support them.  Remember, you are there to help the children to learn, not to do their work for them.

Visits
· Adult places on out of school visits are sometimes limited.  This may be for a number of reasons e.g. space on the coach, requirements set down by the venue, cost, and appropriateness of the group size.
· If a visit is oversubscribed teachers will try to give you as much notice as possible about whether or not you are needed.
· Sometimes preference will be given to adults who already help in school or with swimming trips as they will know the class rules, children’s names, etc and may be better prepared to support the children and the teacher effectively
· The role of the volunteer on school visits is to support the staff to ensure the health and safety of all the children and to help to maximise the learning experience.
· We cannot accommodate younger siblings on school visits as they compromise the volunteer’s ability to support the children.
· As a volunteer, it is not appropriate for you to provide or buy additional treats, gifts or food for your own child or children in your group.
· It is not appropriate for volunteers to smoke on school visits.
· Mobile phones should only be used in the case of emergency.



I have read and understood the Volunteer Agreement, the Safeguarding Policy and the Health and Safety Policy.

Name: ______________________________


Signed: _____________________________	Date:_______________________







Appendix 1 
image1.jpeg
ROBY PARK

PRIMARY SCHOOL




image2.png




