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Welcome to Roby Park Primary School. This information booklet will give you some insight 
into our Early Years Foundation Stage (EYFS).  The EYFS is from 3-5 years of age and covers 

Nursery and Reception classes.  This stage is of upmost importance in your child’s 
education. We provide a secure and safe environment for your child to create a solid 

foundation for them to build on during their years in primary school and beyond. 

We hope that you and your child will be very happy at the school and should there be any 
further information that you require, please do not hesitate to contact any of the staff 

below. 

 

Staff at Roby Park Primary School 

Head teacher: Mrs Kathryn Allen 

Assistant Head teacher, Inclusion Manager & SENDCO: Mrs Kathy Lyon 

Reception Teacher and Early Years Leader: Mrs Jackie McCormick 

Nursery Teacher: Miss Kerri Murphy 

Nursery Nurse (Reception Class): Miss Vicky Blackmore 

Nursery Nurse (Nursery Class): Mrs Vivienne Garcia 

School Business Manager: Mrs Kirstie Carroll 

Admin Staff: Mrs Carol Rothwell 



                                                                                             

Ofsted – May 2019 
 

“The new headteacher is highly ambitious for the school. A culture of high expectations exists 
and staff morale is high.” 

 
“Roby Park is a happy, inclusive school. Pupils behave well. They feel safe and well cared for.” 

 
“Early years provision is highly nurturing. Teachers plan interesting activities to ensure that 

children make a good start to school life.” 
 

“A clear focus on caring for pupils’ emotional and mental health needs is evident.” 
 

“Pupils’ spiritual, social, moral and cultural education is woven into school life at every 
opportunity.” 

 
“Phonics teaching is a strength in early years and key stage 1.” 

 
“Pupils’ personal and emotional development is very well supported because adults know the 

pupils so well.” 
 

“Pupils are polite and show great respect for each other and the adults who care for them. This 
makes a strong contribution towards making this a happy, warm and welcoming school.” 

 
“As a result of good teaching throughout the Nursery and Reception classes, children make 
strong progress from often low starting points. As a result, the proportion of children in the 

school who reach a good level of development by the end of Reception is in line with the 
national average. The proportion of children exceeding the expectation for their age continues 

to rise.” 
 

“Children learn well and play happily together in the busy, lively and highly engaging learning 
environment provided.” 

 
“Children’s behaviour is excellent. They are curious, interested learners.” 

 
Ofsted graded Roby Park a good school, in all areas. 

 
 
 

 
 
 
 
 



 
 

Introduction to the Early Years Foundation Stage 
 

 
 

The EYFS underpins the welfare requirements as well as the learning and development 
requirements for children from birth until the end of Reception Class (5 years old). It is based 
on four key principles: 

  

• A unique child - children develop at different rates, have different interests and come 
from varied cultural backgrounds and unique families. 
 

• Positive relationships - respectful and caring interactions are the basis of emotional 
security which supports learning.  

 

• Enabling environments - children need time, space and materials to play, investigate 
and explore. 

 

• Learning and development - experiences offer stimulating opportunities to explore, be 
active and think creatively. 

 



 
 

Areas of Learning 
 

 
 
In the EYFS there are seven areas of learning. Our Foundation Stage team carefully plan 
activities that cover all of the objectives across the seven areas. Three of these areas are called 
the prime areas. The prime areas begin to develop quickly in response to relationships and 
experiences, and run through and support learning in all other areas. The prime areas continue 
to be fundamental throughout the EYFS. 

• Communication and language development involves giving children opportunities to 
experience a rich language environment; to develop their confidence and skills in expressing 
themselves; and to speak and listen in a range of situations. 

• Physical development involves providing opportunities for young children to be active and 
interactive; and to develop their co-ordination, control, and movement. Children must also be 
helped to understand the importance of physical activity, and to make healthy choices in 
relation to food. 

• Personal, social and emotional development involves helping children to develop a positive 
sense of themselves, and others; to form positive relationships and develop respect for others; 
to develop social skills and learn how to manage their feelings; to understand appropriate 
behaviour in groups; and to have confidence in their own abilities. 

The other four areas are called the specific areas and these include essential skills and 
knowledge. They grow out of the prime areas, and provide important contexts for learning. 

 

 



 

• Literacy development involves encouraging children to link sounds and letters and to begin 
to read and write. Children must be given access to a wide range of reading materials (books, 
poems, and other written materials) to ignite their interest.  

• Mathematics involves providing children with opportunities to develop and improve their 
skills in counting, understanding and using numbers, calculating simple addition and 
subtraction problems; and to describe shapes, spaces, and measures. 

• Understanding the world involves guiding children to make sense of their physical world and 
their community through opportunities to explore, observe and find out about people, places, 
technology and the environment. 

• Expressive arts and design involves enabling children to explore and play with a wide range 
of media and materials, as well as providing opportunities and encouragement for sharing 
their thoughts, ideas and feelings through a variety of activities in art, music, movement, 
dance, roleplay, and design and technology. 

 
The Characteristics of Effective Learning are the ways in which the child engages with other 
people and their environment – playing and exploring, active learning, and creating and 
thinking critically. They underpin learning and development across all areas and support the 
child to remain an effective and motivated learner.  

Supporting the EYFS at Home 

Parents are their child’s first and most influential educators; children benefit hugely from 
everyday tasks and routines that they are involved in. The home and wider environments offer 
valuable learning experiences for your child to enjoy with you. 

• Spend plenty of time talking with your child; talk and ask questions about what you 
do and what you see, at home and out and about.  

• Share lots of books together. 

• Reception children will have a home reader please read their book with them 4 times 
per week and sign and comment in the reading log provided. 

• Play a variety of games together; sing rhymes and action songs. 

• Talk about the family and the things that are important to you all. Talk about the 
wider community. 

• Encourage your child to take part in activities, such as digging in the garden, taking 
part in sports, helping with the weekly shop, laying the table. 

• Play lots of counting games and encourage your child to count as frequently as 
possible.  

• Give your child crayons and pencils and allow them plenty of opportunities to draw.  

 



 

 

• Tell us if your child does something new or interesting, or visits a place of interest; it 
will help us plan exciting new activities for them. 

Key Worker System 

 

At Roby Park Primary School, the class teachers are primarily responsible for the progress and 
development of every child in the class. However, when starting school your child will be 
allocated a specific member of staff to be your child's key person. This key person will initially 
be responsible for the settling-in of your child, making sure they feel secure, reassured and 
familiar with the nursery’s activities and facilities.  

Your child’s key person will get to know your child well, understanding their development, 
interests and what motivates them. This ensures that the curriculum is being tailored to the 
needs of each individual child. Although each child is allocated a key person, all staff will be 
available for your child during every session and the nursery teacher will lead on the learning 
for every child.  

Learning Journeys 

Every child’s unique ways of learning and developing are observed and recorded using 
photographs, notes, pictures and quotes all assembled in their own online profile.  We use an 
application that provides a simple and powerful way to log each child’s progress against the 
EYFS objectives i.e., 2 Simple. It is completely safe and nobody else is able to access your 
child’s profile. You will receive half termly updates and reports about your child’s progress via 
email and will also be able to contribute to your child’s profile.  We will offer opportunities for  

 



 

 

parents to come into the school to use our computers and are also able to print off profiles for 
parents without regular internet access.  

Home Visits for Nursery Children 

A home visit enables a first meeting between child and teacher in an environment that is safe 
and where the child feels in control. It helps to give us a holistic picture of your child and give 
us the opportunity to find out a bit about your child’s routines and their likes and dislikes. 
Recognising a friendly adult face as soon as they enter the classroom can also help children to 
settle more quickly. The home visit will be done by the nursery teacher and nursery nurse 
together, will last between 15-20 minutes and will consist of a few questions and an 
opportunity for you to ask any questions you might have.  

     The Inside and Outside Classrooms 

As a key part of the EYFS curriculum, we have an inside and an outside classroom and both are 
equally important. In each classroom all of the seven areas of learning are represented and 
children are allowed to choose whether they would prefer to learn inside or outside as there is 
always an adult in each classroom. Only in extreme weather conditions do we close the 
outside classroom although we do limit children’s time outside in very cold or wet weather 
and always ensure children are correctly dressed for different weather conditions. 

 
First Days in School 

 
Nursery 
We have a phased entry into the Nursery to enable children to settle in and make friends in a 
smaller group. All relevant information will be shared with you at our welcome meeting on 
Wednesday 17th June at 9.30am, where you will also be able to have a walkaround the 
setting. 
 

• Home visits will take place on Thursday 3rd September. Please arrange a time during 
your Zoom meeting.  

• Stay and Play session from 9.30-10.30am on Friday 4th September. Parents stay during 
this session. 

• Stay and Play session from 9.30-10.30am on Monday 7th September. Pupils will stay by 
themselves, whilst parents can enjoy a hot drink and cake together. 

• Tuesday 8th September will be a full session 8.45 – 11.45am, every day onwards. 
  
On their first day, you will be invited to stay and play with your child and it is an opportunity 
for you and your child to look around the classroom together and find out where the toilets 
are, where the aprons are kept and what activities are available.  



 
 
 
On the second day you will come into the classroom and stay with your child until they have 
settled at an activity and will then be asked to come back an hour or so later. If your child 
settles quickly then you are encouraged to leave but if they are finding it difficult to settle then 
you are welcome to stay for as long as necessary.  

 
On the third day your child will come in and stay on their own, we ask that you try to settle 
them in quickly. We realise that if your child is upset this can be distressing to parents and 
carers. From experience children will usually settle down within half-hour of you leaving. You 
can always call the school to check that your child has settled. In the unlikely event that your 
child becomes particularly distressed, then we will give you a call and ask you to come back.  

 
Reception  
Reception children also have a staggered start to September and begin school on part time 
hours: 8.45 – 11.45, quickly moving to 8.45 – 1pm so they can stay for lunch and then begin 
their full time hours with us. All relevant information will be shared with you at our welcome 
meeting on Tuesday 16th June at 9.30am, where you will also be able to have a walkaround 
the setting. 
 
Staggered start details are as below: 

• 3rd – 4th September: Pupils will attend school for the morning session only until 11.45am 

• 7th – 8th September: Pupils will attend school for the morning session, stay for lunch and 
will need to be collected at 1.15pm 

• 9th – 11th September: all pupils will be in school for the full day from 8.45am – 3.00pm 
 

Reception children will also be offered a ‘Stay and Play’ session where an adult/carer will come 
in for an hour or so and spent some time with us in the setting.  This gives children an 
opportunity to meet their peers and their teachers and familiarise themselves with their 
classroom. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 

Uniform 
 

Grey jogging bottoms (keep in school) 
Grey trousers/skirt/pinafore 

School jumper/cardigan 
White polo shirt 

Black shoes / trainers with Velcro fasteners 
Sensible hair accessories 

We will provide waterproof trousers and jackets for children so they can continue learning 
outside if it is raining.  You will need to provide; 

• A pair of labelled wellington boots to stay in school and be worn when necessary.  

• A warm coat and hat / gloves / scarf on colder days.  

• A change of clothes in a named pump bag to stay in school, with plenty of spare 

underwear.  

Please label everything with your child’s name.  With up to 56 identical jumpers in the 
classroom, you can appreciate that things may get muddled up if not labelled. Please ensure 
you have labelled every item that belongs to your child on their first day. If their name fades 
through repeated washing please relabel.  

 
 
 
 
 



 
 
 

Jewellery 
 
Please be advised that it is against the school rules for children to wear jewellery. We do allow 
small studs to be worn in their ears, but no hoops.  This is for your child’s health and safety. No 
chains, necklaces or bracelets are permitted. If worn these will be removed and returned to an 
adult at the end of the day. 

 

Start and End of Day 
 
Roby Park Primary School operate the 30 hour offer to nursery parents, please contact our 
school office to find out further information, criteria, paying for extra afternoons etc.  
 
The school day begins at 8:45am and finishes at 3.00pm for Reception and 30 hour nursery 
children. Children arrive and leave by the Nursery Entrance. Part time Nursery children begin 
their day at 8.45am also, but should be picked up from the Early Years entrance at 11.45. It is 
important that children arrive at school on time and are then picked up promptly. Children 
become distressed if they are left on the carpet and everyone else has gone. The Education 
Welfare Officer will be informed about children who are persistently late or are not picked up 
on time. 

 
You must inform the teacher or school beforehand if collection arrangements change for any 
reason.  We will not in any circumstances let your child go home with anyone else unless we 
have received a message from you.  

 
Absences 

 

For the children of Roby Park Primary School to gain the greatest benefit from their education     
and reach their full potential, it is vital that they have a high level of punctuality and attendance 
to achieve this they need to arrive at school on time, ready to learn, every day that the school is 
open; unless the reason for their absence is unavoidable. It is very important therefore that 
everyone strives for all children to, at the very least meet our school and the national target of 
97% for attendance.  

 
Understanding types of absence: 
Every half-day absence from school must be classified by the school as either AUTHORISED or 
UNAUTHORISED. This is the reason why information about the cause of any absence is always 
required, preferably in writing. 
 
Authorised absences are mornings or afternoons away from school for reasons such as illness, 
medical/dental appointments (which unavoidably fall in school time), emergencies or other 
unavoidable cause. However, it is important that parents/carers make dental and non- 
 



 
 
emergency medical appointments outside of school time. If this isn’t possible, they are required 
to show appointment cards at the school office, so that we are able to authorise this absence. 
 

Unauthorised absences are those which the school does not consider reasonable or for which 
no reason for absence has been given. It is this type of absence which can lead to the Authority 
using sanctions and/or legal proceedings such as fixed penalty fines and prosecution, these 
include: 

• Parents/carers keeping children off school unnecessarily 

• Truancy 

• Absences which have never been properly explained 

• Children who arrive at school too late to get a mark after 9.15am. 

• Shopping, looking after other children, birthdays and other celebrations 

• Day trips and holidays in term time. 
 
If your child is going to be absent for any reason we require you to phone the school on the 
morning your child is absent. The school number is 0151 477 8340 .  
 

Contact Numbers 
 
It is vital that the school has an up to date list of phone numbers in case we need to contact 
you in an emergency.  Please remember to inform the school if you change your address, 
phone numbers or contact arrangements. 

  

Parents Evenings 
 
These take place several times throughout the year. You will have the opportunity to share 
your child’s work and progress and raise any questions or concerns. However, please do not 
hesitate to share concerns with your child’s teacher at any point during the year. We also offer 
termly ‘Come and See’ sessions and end each half term with a Celebration afternoon to which 
parents are invited.  

 
Behaviour 

 
We have high expectations of behaviour at Roby Park Primary School. In Early Years, we love 
to give out stickers, certificates and praise for good behaviour and work. We also use a 
rainbow behaviour system, children start the day on the rainbow and are rewarded with 
moving onto the sunshine for good behaviour. However, names can also go down from the 
rainbow and onto the black cloud for forgetting our rules. Children that forget the rules will be 
asked to sit out in our reflective ‘time out’ area for a few minutes before apologising. 

 
 
 
 



 
 

   
 

Medication 
 
We only administer medication for long-term medical conditions e.g. inhalers and Epi-pens. 
Please provide us with any necessary medication on your child’s first day. Antibiotics given 3 
times per day can be administered at home, however we can accommodate antibiotics 
needing to be given 4 times per day, please speak to the school office for further information 
on this. 

 

Sickness 

The best place for a sick child is at home. If your child is taken ill at school, you will be 
contacted. Please leave sufficient time for your child to recover before sending him/her back 
to school to prevent the illness spreading throughout the EYFS.  

Accidents 

Children love to be adventurous and run around outside. Unfortunately, accidents do happen. 
First aiders are on hand to treat all minor injuries at school. You will be informed about minor 
injuries when you collect your child. For more serious accidents, we will phone to inform you 
or ask you to come and pick your child up. 



 
 

Lunch  
 

Full time children can either have a hot school meal or they can bring a packed lunch to school. 
Please decide each week whether they will be school lunches or packed lunches as 
unfortunately this cannot change on a daily basis. If you would like a copy of the lunches on 
offer please ask and we will provide you with a menu.   

 
In addition to lunches all children are provided with fresh fruit and milk on a daily basis. There 
is also a ‘Snack Shack’ on offer daily providing a variety of snacks such as crumpets, crackers, 
jelly and yoghurts at the cost of 20p per day.  Please pay each Monday via Parent Pay. 

 

 
 

Change of Clothes 
 
Please bring a few spare changes of clothes and plenty of underwear for your child that you 
can leave on their peg in case of a toileting accident or some particularly messy play. This does 
not need to be school uniform. Do not forget to label all clothes.  

 
Reading is Fun 

 
Nursery children take part in ‘Reading is Fun’. Sharing stories is a great way to learn with your 
child. We will ask you to come into school to choose a book each week for you to read and talk 
about with your child. We will let you know which day your child will have their book changed. 
We encourage you to ask lots of questions to ensure your child has understood the story.  

 
 
 
 



 
 

Reading 
 

Reception children are given a home reading book in the first few weeks of school.  Please 
listen to your child read 4 times per week and sign and comment in the accompanying reading 
record. Children not reading at home with receive a letter to remind them to practise at home.   

 
Book Bags 

 
Please ensure that your child brings their book bag to school each day.  We use the bags to 
bring their books to and from school and put any letters in.  
 

Typical day in Early Years 
 

8.45 – Self registration and Funky Fingers 
9.00 – Phonics and Input Session  

9.30 – Nursery Independent learning / focus activities 
9.50 Reception Independent learning/focus activities 

11.20 – Nursery and Reception Input session 
11.45 – Lunch time / Home Time (for part time children) 

1.00 – Afternoon register and Input session 
1.30 – Independent learning / focus activities 

2.30 – Input session 
3.00 – Home time 

 

 

*An input session is delivered to the whole class on the carpet and will focus on an objective 
from one of the seven areas. The focus activities are adult-led activities in small groups that 

will usually explore the objective from the input session further.  
 

 



 

 
Ways in which you can help your child during his/her time at Roby Park Primary School 

 

• Always be seen to support the class teacher and the school. 

• Prepare your child for being independent i.e., using the toilet, putting on their coat and 
shoes (Velcro fastenings). 

• Make sure that your child is in bed at a suitable time, and begins the day with a good 
breakfast. 

• Make sure your child understands that ‘No’ means ‘No’, whether from a parent or a 
teacher. 

• Be consistent in rewards and punishments. 

• Be firm about children watching unsuitable TV programmes and videos and limit time 
spent on games consoles.  

• Do not send your child to school if they have a temperature, are vomiting or have 
diarrhoea the best place for him/her is at home. 

• If you have any concerns about your child, please speak to your child’s class teacher at the 
earliest opportunity. 

• Be assured that your time is the most important thing that you can give your child. 

• Encourage your child to understand that the primary reason for him/her being in school is 
to learn. 

 
We hope that this provides enough information about our Early Years Foundation Stage. If you 
have any further questions or concerns please do not hesitate to come and see any of the 
Early Years team.  
                      

 

We look forward to welcoming you and your child to our school in September. 
 

 
 

 


